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Instructions for Your Appearance by Video 
 
If you are scheduled to participate in a conference, hearing, or proceeding using video 
conferencing, this means you will not go to the courthouse.  Instead, you will participate using a 
computer, laptop, tablet, smartphone, or other device with a working camera and microphone. 

The contact information for all questions or concerns relating to your appearance by video is as 
follows: 
 
 Magistrates’ Bailiffs: 
 
 By Telephone:  James D’Errico OR  Joe Consiglio  
    (330) 675-2317   (330) 675-2362 
  

By Email:    TCFCwebex@co.trumbull.oh.us  
 
Please note, if you are going to email your question(s), in your email please be sure to 
include a case number and provide a phone number where you can be reached in order 
to have your question(s) answered. 

 
Upon receiving notice that you are scheduled to appear by video: 
 

• You will be using the Webex application by Cisco to participate in the hearing.  
Download the Webex application and test your camera, speaker, and microphone before 
the hearing. 

• Provide the Court with a telephone number and the email address that you will be using 
for your appearance by video.  The information should be sent by email to the contact 
address listed above.  Make sure to include your name and case number in the email.  
Contact the Court immediately if your telephone number or email address changes before 
your scheduled hearing date. 

• If you need a special accommodation (e.g., interpreter, Americans with Disabilities Act 
(ADA) accommodation, etc.), notify the Court as soon as possible at the contact 
information listed above. 

Preparing for your hearing: 
 

• You will be emailed a link to use to connect to the hearing.  Do not share the login 
information and password with others.  If you have not received an email with the link in 
your inbox within one hour prior to the hearing, first check you junk or spam folder.  If 
you still have not received the email with the link please call the Court at the phone 
number listed above. 
 

• Have your government-issued identification card with you for the hearing. 
 

• Dress like you would if you were appearing in court. 



 
 
 

 
  Page 2 of 2 

 
• Find an appropriate and quiet place to participate that ensures your privacy and to limit 

distractions during the proceeding. 
 

• Place your device on a hard, flat surface and do not move it around. Use headphones to 
help reduce background noise. Keep your device plugged in so that you do not 
unexpectedly get disconnected. 

 
• Make sure others using your Wi-Fi network minimize their use so that it does not disrupt 

your connection. 
 

• Join the remote hearing at least ten minutes before the start time so you can fix any 
problems connecting to Webex.   If you are unable to get your device to work 
properly, immediately call the Court at one of the phone numbers listed above. 

 
• Join the hearing alone unless you are with your attorney. 

 

• If you have exhibits or any other documents you wish to submit during the hearing, you 
will need to submit them electronically by emailing a copy to the following email address 
prior to the hearing:  TCFCwebex@co.trumbull.oh.us.   Doing so does not relieve you of 
your responsibility to also provide a copy to opposing counsel/parties as may be 
necessary to comply with the rules of discovery or a court order. 

 
During your hearing: 

• You may be placed in a virtual waiting room until your hearing or until everyone has 
arrived. Please note: the Court or another participant may be running late or having 
difficulty connecting. Be patient. Do not disconnect or leave the meeting. 
 

• Keep your camera turned on for the entire hearing. 
 

• Keep yourself muted until it is your turn to talk. Wait to speak until you are called on by 
the Judge or Magistrate and do not talk over others. There may be a few second delay 
with the audio. 
 

•  Do not talk, chat, or consult with anyone other than your attorney during the hearing. 
 

• Do not record the hearing unless you have been given permission. 
 

• If you need to take a break during the hearing, raise your hand and the judge or 
magistrate will call on you. 
 

• If you lose your connection during the hearing, immediately try to reconnect.  If you 
cannot, contact the Court at (330) 675-2317. 
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